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DEFINITIONS AND INTERPRETATION

All words and expressions used in these Bye-Laws and defined by Section 57 of the Nigerian Cooperative Societies Act
Cap N98 Laws of Federation of Nigenia (LFN), 2004 shall have the meaning assigned to them in the above-named section
The foliowing words or expressiens shall have the meaning respectively assigned (o them betaw;

“Financial year” means a period of twelve months beginning on 1st January and ending 31st December of the year,

“Laws” means the Nigerian Cooperative Societies Act Cap N28 Laws of Federation of Nigeria (LFN), 2004 and any
amendments or reé-enactment thereof

“Federal Director” means the Director of Cooperative Sociefies of the Federation under the Nigerian Cooperative Soc eties
Act Cap N98 Laws of Federation of Nigeria (LFN), 2004 or his accredited representative

“Director” means the Director of Cooperatives, Delta State.

“Regulation” means regulations made under the Nigerian Cooperative Societies Act Cap N8 Laws of Federalion of Nigeria
(LFR). 2004, as amended fram time lo lime

“Officers” includes a President, General Secretary. Treasurer. Members of the Management Committee or other persons
empowered under the Regulations or Bye Laws Lo give directions in regard to the business of the Society

1.8, "Management Committee” means the governing body of the Sociely 1o whom the general management of is affair (s

entrusted

1.8 “General Meeting” means a meeting of members be it annual, ordinary or extracrcinary where in the business of the Socigly
i5 the agenda;

110 *Society” means the SPDC-WEST Multipurpose Cooperative Society Limited,

111 "Member” means a member of the Society and "Members” refer to the collection of all or some of the members of the
Society

112 “SCiN" means Shell Companies in Nigeria.

113" “Commitiee™ means anybody of persons within the Saciety 1o whom specific dutles are detegated by (he Soclety from lime
1o time

114 IFthera shall anse any doubl regarding the meaning or intention of any of the:pravisions of these Bye:Laws. the matier shall
at the first Inslance be referred lo the Director of Cooperatives, Delta State, for his ruling and, where nol resplved
satisfactonly. the matier may be further referred Lo the Federal Direclor

2.0 NAME, ADDRESS AND AREA OF OPERATION

21 This Society shall be called the SPDC-WEST MULTIPURPOSE COOPERATIVE SCCIETY LIMITED (ak.5 COOPWEST
or COOPW)

22, Theaddress of the Society shall be cfa The Shell Petroleum Development Company of Nigera Limited (SPDC) F.O. BOX
230, Warn, Delta State

2.3  The aréa of operation of the Society shall be Federal Republic of Nigeria

3.0 OBJECTIVES OF THE MULTI-PURPOSE CO-OPERATIVE SOCIETY

31 Toengage in thrift, credil and Investment operations

32  To acquire movable and immovable properties of any description either-as:assets of the Society or for distribulion. supply
and sale o members

33 Toenler Into contracts

34  Toassist members, procure, fease or:own consumer items at reasonable prices.

35 Toassisl members to own assels,

36 Toengage in any other economic or social activity as may be approved by the General Meeting of the members.

37 Toralge capital and do such ather things as are necessary for the attainment of these objects.
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38 Topanner with other cooperate entities for sourcing funds. investments or other financial activities as may be required for
the purpose of carrying out the activities of the Society.

¢
39 Toentourage regular savings amongst members so thal each member may cullivate the habil of making savings at least
onee in every month, with a view o bulld up funds for hsher future use.

310 Toencourage additional and lumpsum contribulions from menbers to'add to the reguiar payroll conlributions.

3 11 Tounderlake. where practicable, the produclion or manufaciure of such consumers-orfand producers’ goods for distribution
to:members and nen-members

312 To slock government-approved consumers and producers’ goods for distribution 1o members and non-members.

313 Tocarry oul ether activity designed on thnft, loan and investment principles. which will encourage the spirit and practice of
cooperalive among tha members as approved by members in a General Meeting.

4.0 MEMBERSHIP, QUALIFICATION, ADMISSION AND LIABILITY

4 1 MEMBERSHIP:

The Society may have ordinary and associate members
411 ORDINARY MEMBER

{a) An ordinary member shall be a pensionabie slaff of any of the Shell Companies in Nigeria (SCIN) currently in émployment
who by means of an application for registration is registered as a member of the society, and

(b}  Aheclder of the minimurm in the shares of Society as may from time to time be prescribed by the Society
412 ABSOCIATE MEMBER

An associate member of the Sociely shall be-a former staff of any of the Shell Companies in Nigeria {SCiN). a contract staff on
the payrell of any of the SCiN-or a member of the Shell Supernumerary Police Force: whom the Management Commiltee may
admit as-a member by means of an application for registration

42 OTHER QUALIFICATIONS
A membier of the Society shail
i, bea person of good character in the assessment of the Management Commitiee:
il.  above 18 years of age
il be a person of sound mind
. must not have been convicted by any Court-of competent junsdiction for a criminal offence invelving vietence, fraud or
dishonesty,
43 ADMISSION

Any interested and gualified person shall apply in writing or complete an application form or apply by elecironic mail giving réquired
delails to the General Secratary of the Management Committee who shall in consultalion with the members of the Management
Commillee approve the application for membership. On approval the member shall complele a membership form, pay the
admission fee, subscribe lo the reguired minimum shares-and begin to make savings contributions to the fund of the Society

44  MEMBERSHIP RIGHTS:

Members of the Saciety shall be entitled to enjoy all membership rights and fully participete In the activities ofthe Society: provided
that:

i an Crdinary member shall not be granted unsecured credit facilifies by the Society in excess of four times the member’s net
savings with the society, subject to any limitations imposed as a result of the retirement or terminal date of employment.

il an Associate Member ghall not be enlitled Lo seek any elective office of the Society

il an Associate Member may not be granted credit facilities by the Society in excess of the member's net savings with the:

Sociely, subjéct lo any limitations imposed as aresult of the terminal date of his employment

45  LIABILITY OF MEMBERS

A member's llability for the debts of the Society shall be limited to the nominal value of the woling shares subseribed by such
member

48 TERMINATION OF MEMBERSHIP
Membership of the Society shall be lerminated by

i death or permanent [nsanity, or
i, disposal of all voling and non-voting share(s) of the Society held by the member; or
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4.7

Consistent failure to make savings. Lo repay loans, or do-any of the things required of a member in these Bye-Laws. or
Ceasing to be on Shell SPY Police payroll: or

#
Failure to held minimum numbers of voting shares:as prescribed by the-Society; of

Withdrawal after & months’ notice conveyed in writing to the General Secretary, provided that the member withdrawing is
neither indebted in any way o the Socety nor surety foran unpaid debt; or

if the Society for any reason is unable Lo directly debit a member's salary account through the payroll system administered
by -any of the SCIN; or

Expulsion under these Bye-Laws.
EXPULSION:

A member may be expellad from theSociety on any of the following grounds;

Fallure Lo make thrft savings or subiscribe to the minimum reégquired voting shares of the Society in accordance with the
provisions of these Bye-Laws.

Fallure 1o seltle his indebtedness 1o the society
Any conviction by a court of competent jurisdiction fer a criminal offence invalving violence, fraud or dishonesty
Gross mistonduct

W Fallure to exhaust in-house dispute reselution options before commencing dispute resolution through arbitration and
finally any court process against the Society

vl On being adjusted bankrupt under the law

vii.  Making false deciaration or fraudulent misrepresentation 1o the Society or commitling an act that is lixely to bring the
Society into disrepute

vill ‘Causing the Saciely substantial 1083 In the opinion of the Managemsnt Commiltee-and/or the General Meeling.

i An expeiled member shall be abla 1o appeal His expulsion at Ine nexl Genaral Meeting of the Society and where such
appeal s successful, he appeliant shall be renstated with effect from the date of the expulsion as ihough such a member
was never expelled.

% expulsion I5 without prejudice (o the rights of the Saciely to seek redress in respect of any wrong done fo it by the
expelied person in accordance with the cooperative [aws of Nigeria and shall not discharge any person from accrued
liabiity 1o the Society .

5.0 NOMINEES
51. NOTICE OF NOMINEE(S)

I, Every member of the Sociely may nominale persons(s) who shall be entitled to the sum representing the value of the
‘member's share(s) and /or savings in the event of the member's death, or permanent insanity. In such an event, the right
of membership ceases and is not transferable to the nominee.

il Every appointment of a nominee by any member shall be made in writing to the President of Society and signed by the
member in the presence of two altesting wilnesses.

fil.  Where more than ené nomines is appointed by any member, the number of shares to bie transferred, or the exacl proportion
of the amount availabie that is to be transferred to each of thesa nominees, shall be specified at the time of his appointment.

52 CHANGE OF NOMINEE(S)

i, Every member may be entitled al any time to change his nominee(s) by giving notice in writing to the President of the
Society provided such notice is recelved before any action is taken relying an the earlier riotice of nominee(s)

Il Any nomination made by a member may be varied when the member desires, subject 1o clauses in 5.1 and B.2.(i)

53  NOMINEE(S) PAYMENT

i The Society shall fully pay the entitiement of the member to his/her nominee without any need for demand and in preference
1o any creditor of ihe deceased member riot being the Socipty.

il Where any money (s paid (e a nominge who IS a minor, a receipt given either by the minor or by his guardian and witnessed
shall be enough dischargeto the Seciety

6.0 RIGHT OF SET-OFF

61 The Sociely shall have the-right of set-off belween accounts held by members of past members in the book of the Society
arinrespect of any contingent liability,
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Any money due on any account from the Society to'a membear, or a past member.shall be sel off in payment of any sum,
which he owes or far which he stands surety

A member shall mmediately redesm any outstanding unpaid loan facililies 1o the Bociety upon retirement. resignation,
termination from SCiN and the Soclety shall have first claim to their retirement benefits to the exlent of the loan.

POWERS AND DUTIES OF GENERAL MEETING
ULTIMATE AUTHORITY

Thie General Meeting of members as guided by the Bye-Laws shall be tha ultimate authorily of the Sociely and shall hold
not tess thanoncein a year

QUORUM AT GENERAL MEETING
Guorum shall be formed where at least 25 members of the Society are present at beginning of 2 General Maeting
ANMUAL GENERAL MEETING (AGM)

The Annual General Meetingof members shall be convened by the Management Commitlee as soonas the Annual Audited
Accounts have been approved by the Direclor of Cooperative Societies, Deita State; and shiall be held fatest within the first
and second quarter of the succeeding year Al leas! lwenty-one (21) days’ notice shall be given to members before the
megting

DUTIES OF THE ANNUAL GENERAL MEETING

The Annual General Meeting shall discharge the following duties:

| Consider the Managemenl Committee’s annual report including the annual budget ‘and the annual accounts and
Balance sheet as approved by the Director of Cooperative Societies ¢r auditor

il Ratify the Report of the preceding year's activities of the Society with the audited Statements of Account from the
Management Commitlee as passed during the Ordinary General Megting

il Deliberate on any communication from the Director(s) of Cooperatives.
iv. Decide upon the disposal of the met surplus of the preceding yéar subject to the Director's approval
v, Elect members of the Management Committae

vi.  Appoint delegates out of the Maragement Comimiltee who will represent the Society at the meetings of the-Secondary
ar Apex Societies 1o which the Sociely is affiliated

vil. ‘Consider the Audit Repeit and the Director's audit comments on the Reporl and ensure that whalever faults are
indicated In the report arg put right

vill, Consider other matters presented by the Marnagement Commillea

lx  Consider, and if found proper. pass resolution(s) presented to the Annual General Meeling inaccordance with the Bye-
Laws

x.  Dealwith any ather business of an Ordinary General Meeling
% Any other duly that properly be camried out at & Generai Meeling,
DUTIES OF ORDINARY GENERAL MEETING (OGM)

When necessary, an Ordinary General Meeting may be convenad by the Management Committes with at least fourteen (14)
days' notica given to members before the meeting to handle the following:

Suspend or remove from office any Officer or member of [he Management Committee in accordance with the Bye-Laws
Amend or repeal any exisling Bye-Laws or enacl new Bye-Laws
Decide on the expulsion of @ memiber,

Recaive and discuss the Repori of the preceding year's activities of the Society with the audited Statements of Account
from (he Management Commitles

Fix therate of interest to be charged upon loans Lo mambers

Review interest on members' saving proposed by the Management Commitiee payable for the year ended based on
disposal of nel surplus

Determinie honorarium payable to members of (hie Management Committee in line with Section 8.9 of lhese Bye-Laws
Decide upon the mariner of investment of the Society's funds:

Elect persons to fill any vacances arising in the Management Committes:

Decide upon the social and economic prajects (o be pursued Dy the Management Commilteg

Fix from timeto time: the maximum hability it may incur in loans or depasits from members

Censider and approve the lending policy submitted by the Management Committea
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#ili.  Deal with complaints by membaers
xiv. Fix tha limit of cash that shall be' kept by the cashier in the safe. for meeting the daily payments of the society,
wv. Dispose of any other business duly brought forward by the Management Commitiee
xvi. Consider Inspection Reports and any communications fram the Director
#vil. Consider and approve the appoiniment and remuneration of the Independant External Auditors,
xvill Appoinl or constitute the-Audit Committee of the Sociely from amang the members of the Saciety.
b Appoint or constitute the: Electoral Committes of the Society from among the membiers of the Society,
76 EXTRAORDINARY GENERAL MEETING (EGM)
An exlra ordinary general meeting of the Society may be convened at any time: -
I By the Management Caommitlee or majarity of the Management Cammittee, or
il.  Althe request of the Director of Cooperatives, or
il Al the written request of at least twenty five (25} members;
Provided hat:
a.  suchwritten request shall state the:ohjpctive of the propesed meeting |

b. i the: Management Committee fails to call the meeting within fourtean {14) daysfrom the receipt of such written reguest,
the members requesting for the: Extra-ordinary General Megting may convene the mesting by netice which shall contain
the objective of the proposed meeting and statement 1o the effect Lhal the meeting Is convened on Lhe failure of the
Management Commiltee 10 convene the meeting demanded. Only the advertised objective of such propased meeling '
shall be ransacted or discussed at such meeting; and

c.  whére the Dirsctor convenas an extra ordinary General Meeting, he may direct what matiers shall be discussed at the
meeting.
7.7 NOTICE OF MEETING

8.7 1 NOTICE OF ANNUAL GENERAL MEETING
The Notice of the Annual General Meeting shall be issued to every Member entitled al atiend 21 days prior o the date of the
meeting stating the date of meeting, time of meeling and venue of meeling
1.7.2 NOTICE OF EXTRA-ORDINARY GENERAL MEETING

The Notice of an Extra-ordinary General Meeting shall beissued to every Mermber entitled to altend 14 days prior {o the date of |
the meeting stating (i} the date of meeting, (i) thie time and venue of meeting (iii) the express purpose for which the meeting has

been cafled, (iv) issue(s) ta be discussed and (v) contain the draft of the Resolution(s) to be proposed for passage at any such

meeting

7,73  NOTICE OF GRDINARY GENERAL MEETING

The Notice of Ordinary General Meeting for-any another matier not-specified in 7.7.1 and 7.7.2 shail becissued taevery Member i
entitted to altend 14 days prior to the date of the meeling staling date; Ume and venue of the miseting

B ATTENDANCE OF MEMBERS

It shall be the duty of every member to altend General Meelings. The General Meeting shall have power to Impose fines on
members who withoul good reason fail to-altend

78  RESOLUTIONS OF MEMBER

[
|
761 ORDINARY RESOLUTION f
A resalution shall be an Ordinary Resolution when it has been passed by simple majorily of voles cast by members present and F
voling at a General Meeting provided seven (7) days' notice of the Resolution has been given by the Sponsor of the Resolution f
prior lo lhe dale of the meeting :
1:8.2 SPECIAL RESOLUTION !

A resspiution shall be- Special Resolution whin it has been passed al a General Maeting by nol less than % (lhree-guartérs) of l
votes cast by members present and voling thereat provided fourteen (14) days’ notice of the Special Resolution has been given |
by the Sponsar of the Resolulion pricr 1o the date of lhe meeting

703 DECISIONS REQUIRING SPECIAL RESOLUTIONS
Mo decision on the following issies shall be taken except upon Special Resolution duly passed by the Society |

i Remowvai of a Member of the Management Commitles,
il. Amendment of the Bye:Laws; |
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[l Commitmient of an amaount in excess of 10% of the net assels of the Society (an EGM will Rave to be called to seek'for
members' support if commitment of amount is in excess of 10% of nel assels of the Society)

710 VOTING ‘
7101 VOTING MEETINGS
71811 All guestions except unanimously resolved shall be decided by majority of voles of the members present and voling

11012 Each member shall have Ii?ll"lh,,iI onre (1) vole at aif meetings save the President thal shall have a L‘.{"ISUT'IQ vole in the event
of a lie

71813 Voling at meelings shall be by show of hand or ballot on demand. I ballot 1s demanded; ballol papers shall be distnibuted
{0 accredited members prior (o voling

1102 VOTING FOR ELECTION OF MANAGEMENT COMMITTEE

Vaoling for efectionsinto the Management Commitiee may be camed out by balloting or electrenic voling as determined by the
Electoral Committee set up Tor the purpose:

8.0 MANAGEMENT COMMITTEE
8.1 COMPOSITION OF MANAGEMENT COMMITTEE

The Sociely shall have a Management Commitlee consisting of seven (7) members, who shall be duly elected by members of the
Society. The Management Committea shall be made up of the following officers:

| The Fresident

il The Vice President

fil.  The General Secretary

. TheAssistant General Secratary/Publicily: Secretary
v, The Finangial Secretary

vi.  The Treasurer

vii.  The Ex-Officio membaer

Members of the Management Committee shall be sworn into office after being elected, The roles ef each officer of the Management
Committes shall be governed by Sections 30 to 34 of the Nigenan Cooperative Societles Act Cap N98 Laws of Federation of
Nigena (LFN), 2004

82 QUALIFICATION OF MEMEERS

To be a Management Commities member, a parsen must

be of sound mind

il have been-a member of the: Society for at least five (5) years and have:no record of indictment in financizl malters. For the
office-of Treasurer and Financial Secretary, the person must be an Acceuntant, while for the office of the President, the
persan must have been & member for not 18ss than eight (8) years.

83 CASUAL VACANCY

I The membersin General Meeling shall have powersto fillany casual vacancy ansing from the death, resigriation, retiremant
of removal rom office of any of thair Management Committee members at the nexl General Meeting of the members.

i Any such elected Management Committee member shall complete the term of office the Managemenl Committee member
has bean electad (o replace

&4 TERMOF QFFICE

The term of affice of 8 member elected o the Management Commillea shall be a period of lwo (2) yvears after which the
member shall be required to retire with an option to be nominated for re-election for a second term of two years: No member
of the Management Commitiee shall be eligible te hold office for more: than two consecutive: terms. A past member of the
Management Commitiee may however be eligible to contest for a fresh term afier an interval of four (4) years from the end of
his fasl conseculive two terms in office.

85 ELECTION
851 NOMINATION

For any member 1o be eligible for election for a seal in the Management Cammiltee. the member shall be nominated by
another member duly qualified to altend and vole in accordance wilh the published Electoral guidelines. Such notice of
nomination shal also be supported by at least 25 {twenly-fivekother members of the Society
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85.2 SUBMISSICN OF NOMINATION

The nomination &Hall Bie submitied o Ihe Electoral Commiltee within the Ume: frame-provided by the Commitiee and in
actordance wilh its published electoral guidelines ’

86 CHAIRMANSHIP OF THE MANAGEMENT OF COMMITTEE

The Management Commillee shall be presided over by the person elected by the Members af thie Society info the office of
thie Prasident

87 REMOVAL OF MANAGEMENT COMMITTEE MEMBERS

871 The members may by Special Résolution remove a Management Commiltee member before the expiration of histher period
of office

872 |ntention to remove a Management Commitlee member under this Section, or 1o appaint some other person Instead of a
Management Commiltee member soremoved shall be clearly indicated in the notice for the meeting,

873 At the meeting at which he/she is removed, and on receipt of notice of an intended resolution torremove-a Managament
Commiltee member under this Section, the Management Commitiee member shall be given opporiunity to make a written
regresentation to-all members on the allegations leveled against him/her

874 Tre Management Commiltee wrillen representation shall be published in the same medium the netice of removal was
published nol less than seven (7) days before the dale of the members meeting o decide on histher removal. The
Management committee member may alsoe make oral representation at the members meeling where his matter 15 1o be
discussed.

B.7.5 A vacancy Created by the removal of a Management Committee member under this Section. if not Nlled at the meetling al
which helshe is remaved, may be filled as a casual vacancy inaccordance with the provisions of the Bye-Laws

88 PROCEEDINGS OF THE MANAGEMENT COMMITTEE MEETINGS

881 The Management Cammiltee mermbers shall meel at least once every menth-and generally requiate their meetings as they
deem fil

882 For the purpose of this Article, electronic. meelings such .as video, audity leleivideocenférencing shall be regarded as'a
meeling provided however that a written minute of the meeting shall be prompily produced, adopied by members of the
Management Commiltea present therein and signed by the Presidentand General Secretary

B.83 Any question arising at any meeting shail be decided by miajorily of votes. Each member shall be antitted to one vote. and
in event of an equatity of vates, the President shall have a tasting vote

84 A Management Commiltes member may, al any ime summon & meeling of the Management Commitlee So long as such
request iS supparled by a simple majorily of members-of the Management Commillee

885 The President shall be the Chairman al meetings of the Management Commiltee, and if his absence, the Vice President
shall actas Chairman. In the absence of either the President or the Vice President, the Management Commillee members
present may choose one of ther members to be Protem Chairman of the meeting only. Subject te the provisions of these
Bye-Laws, every act of the Protem Chairman shall be deemed lo be valid and binding on the President

B86 A Resolution in writing, signéd by all the Management Commillee members for the lime being entitied to receve notice of
a meeting of the Management Committes, shall be as valid and effeciual a5 if it had bgen passed-at'a meeting of the
Management Committee duly convened and held

887 The Quarum necessary for the transaction of the business of the Management Committee shall be four (4)

888 Where the Management Commiltee is unable 10 act because a quorum cannot be formed, the General Meeting may act in
place of the Management Commitice

82 HONDRARIUM AND OTHER PAYMENTS
881 HONORARIUM

The honararium payabie to Management Committee members shall from ime lo ime-be determined by the Society in eneral
Meeting and such honorarium shall nal be more than 5% of the net profit (before charging the honaranum, but afler charging the
interest paid on members' savings) of the Socisty from its business activities for any particular year. The honoraria payment [0
Management Committes. members shall be part of the appropriation from profit. The amourt will be shared equally by -all
members of the Management Committes

802 REIMBURSEMENT OF EXPENSES

The Managemenl Commiltea members may alse be paid all raveling, hotel and olher expenses properly incurred by them in
attending and returning from megtings of the Management Commiltee or any Committee of the Management Committeg or
general meatings of the Sociely or in connection with the business ol the Sotiety
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883 HONORARIA FOR SERVICE BY OTHER MEMBERS

The Management Committee shall have the power (o propose reasonable honorara for any member of the Society who camed
out any speclal assignment on behalf of the Socely. These honorana would however be sulject ta ratificationand/oramendment
by the General Meeting.

834 SITTING ALLOWANCE

Each Member of the Management Commiltee shall b entitled 1o a sitling allowance for every formai meeting atiended. Provided
thal the rates upen which the allowance shall be paid would have been determined by the Marmagement Commiltee at the
beginning of the Financlal year subject to approval by the General Meeting

g.10 CODE OF CONDUCT AND DUTIES OF THE MANAGEMENT COMMITTEE MEMBERS
8.10.1 FIODUCIARY DUTY

The Management Comimittes’ riembers of thie Society stand in-a fiduciary refationship lowerds Lhe Sochaly and shall observe the
utmost geod faith (owards the Sociely in any transaction with it or on its behalf

102 DUTY OF CARE AND SKILL

The Management Commitize and ils members shall at all Umesact in the best intergst of the Sociely so'as o praserve s assets,
further ils business, and promale the purposes for which it was formed and in such manner as a reasonabie Management
Cormmittee and member should act in the circumstances. The matters lo which the Management Commiliee member of the
Society is to have regard in the performance of his functions include the interests of the Sociely's employeas in general, as well
as the Interests of ils-members.

8103 DUTY OF S8ET PERFORMANCE TARGETS

The Management Committee shall set targets for and monitor the performance of the Executive Commiiles
8104 DUTY TO-EMPLOY STAFF

The Management Committeeshall set the policy on staff matiers and approve the employment of all stafl of the Society
8105 DUTY OF RESPONSIBLE DELEGATION

Meither the Management Committee nor any af its members shall delegate the powers vested upon him under any provisions of
these Bye-Laws in such'a way and manner s Lo constilute anabdication of duty

8.10:8 LIABILITY FOR BREACH OF DUTY

A Manmagement Commitiee member shall exercise his powers for the purpose for which it is specified and shall not.do so fora
coltaléral purpose, and the power, if exercised for the right purpose does nol constitule a breach of duty, IF It Incidentally, affects
a member adversely. No provision, whether contalned in these Bye-Laws or in any-contracl, shall relieve any member of the
Management Caommittee fram the duly to act in accordance with this Section or relieve him of any liability incurred as a result of
any breach of the dulies conflerred upon him under this Seclian

8.10.7 ENFORCEMENT OF DUTIES

Any duty imposed on & member of the Management Commillee under the-Section 8.10 shall be enforceable against-such a
member by the Seciety

8108 COMPLIANCE WITH LAWS, REGULATIONS AND BYE-LAWS

Members of the Management Commillee shall, in all ransactions cbserve the provisions of the Laws, Regulations and Bye-
Laws governing the Society. A Management Committee member shall nol feller his distretion to vote in a particular way

8108 DUTY TO MAINTAIN TRUE AND ACCURATE ACCOUNTS

The Management Commitles shall have the responsibility of ensuring the maintenance of lrue and accurate actounts of all
financial transactions and-all the assets and liakllities of the Society

81010 DUTY TO'PRESENT REPORTS AND ACCOUNTS

The Management Committee shall lay before the Annual General Meeting an income and Expendilure Account and Audited
Balance Sheet

81011 DUTY OF FULL DISCLOSURE

The Managemen! Commitiee shall examine the-accounts, disclose the contingent liabillly and supervise the maintenance of
the: prescribed registers. In-addition, the savings, shares and loans balances of the Management Committee members as the
batance sheel cate will be included by way of note to the reports and-accounts:

810712 DUTY TO CALL GEMNERAL MEETINGS
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The Managemenl Committee shall summaon General Meetings and there al present detall reparis of their stewardship in &
proper format

B10.13 DUTY TOFACILITATE INSPECTION "

The Management Commilter shall facilitate inspeclion of the boaks of the Soclety by any person autharized to do so. They
shall consider the inspection report of the Government cooperative staff and the recommendations of the Society's auditors
and Lake gppropriate actions thereon

B10.14 INSPECTION REPORT

The Mamagement Commitiee shall consider the inspection report of the Government Cooperative: siaff and the
recommendations of the Society's auditors and take appropriate actions thereon.

81015 LEGAL PROCEEDINGS

Thie Management Committee skall lake full responsibliity for legal proceedings by or aganst (he Soclety of its officers or
emplayees in matters conceming the affairs of the Society

811 CONFLICTS OF DUTIES AND INTERESTS

8111 A memberal the Management Commitiee shall nol allow his personal interest to confiict with his duties as a member of
the Manggemenl Commillee under these Bye-Laws.

8112 A memberof the Management Commitlee shall not, either in the course of the management of the affairs of the Saciely
or in the utilization of the Society's property, make any secret profits or olher unexplained benefits for himself.or for any
other person to the detriment of the Society.

8113 A member of the Managemenl Committee shall bie accountable to the Sociely for any secret profil made by him or any
personal benefit derived by him contrary (o the provisions of 1his Section of the Bye-Laws

8114 The duty cast upon a member of the: Management Committee net to misuse corporate information shall continue
nolwithstanding thesuspension, resignation or expulsion of lhe mamber from the Society and such member shall stll be
accountable and can be lawful restrained from misusing such Information to which he was privy by vitue of his prior
position in the Management Commitiee of the Sociely.

81156 Where prior io a transaction a Management Committee-member disclaoses his interest io.the General Meeting before the
ransaction and before the secret profits are made, he may escape llability: but he shall not escape liability; but he shal
not escape liability If he discloses only after the secrel profits sre made. In this case, he shall actount for the profits:

8116 Each Management Commiltes member must complete a conflict of interest form not later than 30 days after resuming
office and subsequently in December of every year

gz LIABILITY FOR BREACH OF DUTY 'OF CARE AND'SKILL

8121 Every Management Committee member of the Sociely shall exercise the powers and discharge the duties of his office
honestly, in goad faith and in the best interests of the Society, and shall exercise that degree of care. diligence and skill
which a reasorably prudent Management Committee member would exerciser in comparable circumstances

8122 Failure to take reasonable care in accordance with the provisions of Section 8 10 of these Bye-Laws shail be ground for
removal of such Management Committes member from office

8123 Edch Management Commitlee member shall be individuatly respensible for the actions-of the Management Commities
In'which he participated, and the absence fron thie Managermenl Commitlee’'s deliberations, unless justified. shall not
relieve a Management Committee member of such responsibllity

813 TRUSTEE POSITION OF MANAGEMENT COMMITTEE MEMBERS

The President. ihe General Secretary and the Treasurer are Trustees of the Society's assets and the powers and rights of the
members and shall manage the assets with ulmost honesly and commitment and exercise the rights and power In furtherance of
the Society's interest and business: and not in their own or sectional interests.

B14 BUSINESSAND PROFPERTY TRANSACTION BY MANAGEMENT COMMITTEE MEMBERS
8.141 The Society shall not enter into an arrangemeant;

a. Whereby, & Management Commiliee member of the Socely, or any persen connected with such Managemant
Committee member, acquires oris (g acquire one oF more non-cash assets of therequisite value from the Sociely, or;

b. ‘Whereby the Society acquires or is (o acquire one or more non-cash assels of the reguisite vaiue from such a
wanagement Committee membeer or persan so connecled, unless the arrangement is first approved by @ Resolution of
the Society and such connection expressly disclosed
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8142 Forlhe purpose of subsection {a) of this Section. a non-cash assets is of the requisite value if, at Lhetime the arrangement

n

question i5 entered into, its-value is not less than N100,000.00 or 10 per cent of the Society's total assets value;

whichever is less. The lotal assels value shall be based on accounts prepared and lald in respect of the preceding year

of

the Society's operations.

8143  LIABILITIES ARISING FROM CONTRAVENTION OF SECTION 8.14

8.14.31

81432

8:14:3.3:

8.14.34

81435

B1436

81437

d =1
P

An arrangement entered into by the Sociely in contravention of Section 8-of these Bye:Laws and any transaction
enigred into in pursuance of the arrangement (whether by the Saciety or any other person), shall be voidable al the
Instance of the Sociely unless one.or more of the conditions specified in subsection 8.14.3.2 of this Section is satisfied.

The conditions are that:

where restitution of any money ar other asset which (5 the subject-matter of the arrangement or transaction 15 no longer
possible or where the Sociely has been indemnified in pursuance of the section by any other person for the loss or
damage suffered by it; or

Any rights acquired bopa fide for value and without actual nolice of the confravention by any person who is & party to
the arrangement of transaction would be affecied by ls avoidance: or

The armangement is; within a reasenable period, affirmed by the Socigty in General Meeting

IFan arrangement s entered into with the Saciely by a Management Commiiltee member or & person connected with
him in contravention of Section 8.14 of these Bye-Laws, that Management Committee merrber and the person so
connected, and any olher Management Commiltee member df the Society who autharizes the arrangement or any
transaction enterad Into in pursuance of such an arrangement, shall be guilly of an offence and liable to:

aceount to the Society for any gaim which he has made directly or indireclly by the arrangement or leansaction; and

Jaintly and severally with any other persan llable under this subsection, Indemnify the Society for any loss or damage
resulting from the arrangement or transaction

Subsection 8.14.3.3 shall be without prejudics Lo any liabilily imposed otherwise than by thal subsection, and is subject
to the fallowing wo subsections, and the liability under subsection B 14.3.3 arises whelher ornot the arrangament or
transaction enléred intd has been avoided in pursuance of subsection 81431

If an amangement 15 entered nto by the Society invalving a person connected with a Management Committes membar
of the Sociely in contravention of Section 814 of the Bye-Laws: that Management Committee member shall not be
liable under subsection 8.14.3.3 Il he-shows Ihal he ook all reasonable steps 1o secure the Society's interest

This section shall have affect with respect (0 references in Section B.14 of the Bye-Laws to 8 persen being “connected”
with a Management Commiltes member of the Sociely, and o a Management Committee member being “associated
with® or "controlling” a body corporate

A person connected with a Managentent Commitiee member of the Soclety if he (nol being himself a Management
Commillee mamber} is:

That Management Committee members spouse; child or step:child

except where the context otherwise requires, a body corporate with which the Management Commitiee member is
associated, or

a person acting in his capacity as.a trustee of any rust the beneficiaries of which include:
the Managemant Commitlee member, his spouse, any children or step-children, or

a body corparate with which he is-associated, or of & trust whose terms:confer-a power on the trusiees that may be
exercised for the benefit of the Management Commitlize member, his spouse or any childrén or step-children of his,
or army such body corporale; or

persan acting in his capacily as partner of that Management Committee member or-of any person who, by vifdue of
aragraphs {a) (b) or (c) of this subsection, is connected with that Management Committee member

9.0 EXECUTIVE COMMITTEE
81 COMPOSITION

Thesos

lety shall have an Executive Commitlee comprising of the General Manager and all Heads of Depariment of the Sociely,

The General Manager shall be the chalrman of all meetings of the Executive Committee in which he is present

82 DUTIES OF THE EXECUTIVE COMMITTEE

| To
. To
il Ta

carmy out duties assigned to it under these Bye-Laws
develop and implement strategies that will drive the Society’s operations and promote ifs busingss undertakings.
atvise the Managemant Committee of the Society
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v Execule any other responsibilities as shall be assigned by the Management Commitiee or the General meetings.
93 GENERAL MANAGER

831 APPOINTMENT

The Management Committee shall appoint 8 General Manager for the Society on lerms and condilions-as the Management
Commitlee shall deem fit and reporl such appointment to the General Meeting of members

932 The Exgculive Committes may recommend the appoiniment of other staff of the Society lo the Managameant Commities
for approval
933 DUTIES
(i Shall have responsibilities for the day Lo day running of the activities ard operations of the Scciety under the supervision
of the Management Caommittee
lii  Shall oversee all the functional areas of the Society's operations.
(it} Shall preside at all ime meetings of the Executive Commiliee at which he'is présent.
fif)  Shall have responsibilities for implemanting the Management Commitles decisions and Society policies.
{iv)] Execute all other responsiblities as shall be assigned ta him by the Management Commiltes or the:General Meating,

9.3.4. REMOVAL FROM OFFICE

The General Manager may be removed from office by a resolution of the Management Commitiee if ralified and supporied by
nol less than four members of the Management Committee and ratified by the General Meeting

10.0 CREATION OF FUNDS
101 SOURCES OF FUNDS

The funds of the Sociely shall compase of

0] The Voting Share Gapital and Non-Voting Share Capital of the Sociely

(i)  Entrance Fees as prescribed by the Management Committee from time to time and approved by members in General
Meating

{fiy Regularsavings deducted from payrall
() Fixed deposits from members only
{v)  Additional and lumpsum contributions fram menibers (o add to the regular payroll contributions.
(vi) Interests receivable on loans and investments
fvii)  Grants or donalions
{viii) Bents
(ix}  Miscellaneous sources approved by the Management Commitiee, the General meeting and the Director
%y Surplus arising oul of the business of the Soclety,
All sources of funds from members cutside regular payroll shall be subject to (he Society's internal financial control process against
maney Bundenng.
10:2 ORDINARY SHARE CAPITAL

1021 The ordinary Share Capital in the Society shall be of the unit value of One Hundrad Maira (M100.00) and each membier
shall subscribe toa mandatery two hundrad (200) shares only whichrshall be known as VOTING SHARE CAPITAL. These
shares shall confer upon the member the right to cast one vole dunng the Annual General Mesting, Ordinary General
Mieting or Emergency General Meeting. The woting shares shall not alfract any dividend and shall be redeemed upon
axil by the member

10.2.2 No member shal be entilled 10 withdraw his voting share capital unless his membership is lerminated, provided thal no
share capital may be withdrawn until the Society has repald any loan it has received from outside sources

103  CONTRIBUTORY CAPITAL
Known as NON-VOTING SHARE CAPITAL, are the cumulative aggregate funds contributed by members together with their
share of Ificome earned less their share of losées Incurred, withdrawals made or account setoffs and shall confer on the
members the right to share proportionately and on & pro-rata weighted average basis of the tolal dividend accruing to the
Saciely dunng-an accounting period

104 WITHDRAWAL OF SHARES |
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i. WVoling Shares; A member may exercise ther discrelion 10 withdraw their voling shares upen lermination of. their
membership which amount shall be offsel against any outstanding liability o the Society. Sucha withdrawal shall be made
by application in'writing and shall not be made earfier than one year from commencement of membership

#

i Non-Vating Shares A member may exercise their discretion to withdraw thair non-voting shares together with acerued
dividend or loss upon termination of their membership which amount shall be offsel against any outstanding liability to the
Society. Such-a withdrawal shall be made by application in writing and shall not he made earlier than one year from
commencement of membership '

il Shares are not unconditionally withdrawatile, but if at the end of the financial year the Society's financial siluation is
favorable, the Committee may repay lo any meémber whose membership was terminated dunng the year a sum not
exceeding the amount paid by him on account of shares, provided that not maore than five per cent of the totak paid share
capital shall be thus paid out in any one year without the Director's permission. Such a withdrawal shall be made by
application inwriting and shall not be made earller than one yedr fram commencement of membership

105 PAYMENT OF SHARES

Shares shall be paid up in net more than 12 monthly instaiments. Any member may pay up the full value in advance at any
time Members not paying their instaiments by the due date may be penalized for every full month of arrears,

106 LIMIT Ob SHARE HOLDING

No member shall hold maore than one tenth of the total number of shares actually paid up, I any member, by inhertance or
atherwise holds more than the maximum holding permitted, the Management Committee, may sell the excess or buy them from
the member for disposal by the Society.

10,7  TRANSFER OF SHARES

Members can with the prior written appravat of the Management Conimiltie transier their shares to-another member of the
Soclely. The Management Commitlee can also exarcise the aption 10 acquire Ihe shares and warehouses in the share pool

108 ENTRANCE FEES
Every member on joining the Society shall pay an entrance fee as prescribed by the Management Committes and approved by
members in General Meating from time Lo trme

10,9 DEPOSITS AND LOANS

1081 A Member may in addition to their regular savings and shareholding, place deposils with the Socely on terms o be
agreed belween the Sociely and the Member

1092 The Society may borrow from Banks and other Financial Institutions approved by the Federal Government of Nigefia or
a Co-aperative Central Financing Grganization of which it is a member to lhe extent |aid down in the Bye-Laws of such
arganization.

1083 The Society shall not incur any liability towards non-members in excess of & sum equal lo seventy five percent (755%) of
the total aggregate value of the pald-up share capital, all Reserves and thriflt savings

1010 COMPULSORY SAVINGS

10101 Every member shall eontribute at the end of every month'a sum of money known as compuiscry savings: Payment of
compulsary savings shall be effecled by deduction from salary al source, where practicable. Failure 1o pay for
compulsary savings by due date may result in fing of not mere than one thousand naira for every full month of arears

10.10.2 Every member shall make regular thrit savings, which ‘shall be withdrawabie only with- the: pesmission of the
Management Commitiee for necessary &r productive purposes. No member shall have a nght to withdraw all
compulsory savings except on termination or final withdrawal of miembership from the scciely. Howaver, part withdrawal
subject to'a masimum of 75% of savings Isallowed This will be made through the next payroll and where il is requested
warliar than that, will attract a penalty of the rate to be determined from time o time by the Management Commiltee

10102 The Managemeni Committee shall recommend the intérest payable on members’ savings for the year anded (0 the
General Meeting for ratification

10104 The Management Committes may exempt @ member from the obligatian 1o make compulsary savings for any period
during which his circumstances do not peril such savings.

1011 DEPOSITS FROM MEMBERS

10.11.1 A mamber may in addition 1o their régular savings and sharaholding, place deposils with the Society on terms (o be
agreed belween Lthe Soclety and the member.

10.11.2 Deposits shall be withdrawable provided a notice in writing of al leasl seven (7) working days s gwen o the
Management Committes,
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11.0 USE AND CUSTODY OF FUNDS

111 INTERNAL FUNDS
The funds of the Society may be held In the form of (i} A Reserve Fund. (if) A DepreciatioryFund. (i} An Insurance Fund. (Iv)
Development, Educational or other Funds-approved. by the general meeting and the Director (vi) Current, Depesit or Saving
bank-Accounts-or Cash (vil) Fixed and Currant Agsats,

1.2 USEOF FUND3S
The funds ¢f the Society shall be applied onty lo the furtherance of its stated objeclives in accorgance with these Bye -Laws

113 INVESTMENT
1131 The funds of the Society that are not required for current use may be invested in any manner permitied by Law and

Regulations and approved by the Direclor

11.32 INVESTMENT CONSORTILM

For purposes of pulling significant resources Lo achieve a dominant positioning in'an investment, the Management Committee
may approve the formation of investmenl consoriium led by the Society and the consprium may include members and non-
members as well corporate arganizations provided the society shall carry no liabilily whether direct or contingent on behalf of

any parly 1o the consorium

114 QPERATION OF BANK ACCOUNT

11.41 The Sociely's Bank Accounts shall be Trustee Accounts. Before money is withdrawn from the Bank, the cheques or
withdrawal slip shall be sigried by at least two of the Trustees and any otter member of the Management Commitiee.

12.0 ASSETS

129 O_U ALITY OF ASSETS
The Management Commiltes and the Execulive Commillee shall ensure that the Society builds a high-qualily asset base for the

Society and maintain a balance in |ls assel portfalio,

12.2 ASSET COMPOSITION
The Management Commiliee shall ensure that the Society achieves efficient asset composition ratios and shall be guided by

the following:

{1} Fined Assels
8. Income yielding 9%
b: Others 1%

(i) Current Assels .
a  CashMoney Market 25%
b, Capital Market Investment  10%
. Other Investments 10%
d.  Loans slock: Receivables  45%

124  SUBSIDIARIES AND AFFILIATES

1231 ESTABLIBHMENT
The Soctety may establish subsidiaries andfor have affiiates or consorium
1232 APPROVAL
The Management Commiltee shall require an approving résolution at the General Meeting for any Investment in a subsidiary,
affiliate or consertium
1233 MANAGEMENT OF SUBSIDIARIES AND AFFILIATES
The Managemenl Committee shall ensure efficient and profitable management of any subsidiary or-affiliaie and efficient
corporate governance and financial siructure.

13.0 LOANS
131 Thie Socisty, subject to availatility of funds may grant Ioans (o mambers only. subject to the approval of the Managerment
Cammitlee, for a productive purpose, of necessary and in the best interest of the barrower
132 CONDITIONS GOVERNING LOANS TCQ MEMBERS
13.21 Mo regular loan shall be:granied:
(a) Toany individual other than a member of the Society
(b) To any member whose instalments of shares are in arrears,
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(c] Taany mamber who has nol paid thrift savings under these Bye-Laws
{d) Fora perod exceeding the Ume limit fixed by the General Meeting

(&) I itwould bring @ member's total indebledness at the time of the loan to an amoun®exceeding his maximum credit level
as determined in Section 13.5 of these Bye-Laws

(fi  Uniessapproved by a majorily of the:-members of the Management Committee wheo are present at the meeling at which
he application is congidered

1322  Regular leans are thase loans thal are tenured with definite répayment periods, thal could extend up to twenty-four (24)
menths

133 APPLICATION FOR LOANS

Loan applications shall be made through the office of the Society and disposed of by the stall of the Sociely with the approval
ol the Management Commiltes

134 LOANS TO MEMBERS

134.1 Ndloans shall be made 162 mamber within Si% [6) monihs of his becaming:a marmber of the Sociely exeept in the case
of transfer of an existing loan of a past member to his nominee or other successor in interesl whois or becomes a membear
of the Society

13.:4.2° When |eaving-SGiN temperarily on cross-posting or short-term international assignment, members shall be required le
pay off thar loans or continue Lo service such foans (outside regular payroll) dunng ther absencs

135 MAXIMUM CREDIT LIMIT

Thie maximum cradit limit of-each applicart for @ ioan shall be fixed by the Management Commillee-beanng in mind the
availability of funds, the principle of making ‘credil svailable Lo as many members as-are qualified and the secunties offered

136 INTEREST ON LOAN TO MEMBERS

Interesl on loan Lo mambisrs shiall be charged at a rate o be fixed by the Management Committea from time lo lime: and
appraved by the General Meetng. In case of defaull in repayment, penal interest shall be charged as determined by the
Management Commilles

137 SUPPLY OF CONSUMER GOODS.AND CREDITS

1371 The Soclely miay procura for ale or distribution to mamber such equipment, tlems or faclliies as are necessary for the
improvement of members’ living condition, Where the member or non-member is not in a position lo pay cash for (hese
requiremnents, the value of the supplies may be trealed as a loan in accordance with the Bye-Laws, with appicable intersst
rale

13,72 The sogety may alse stock domestic-and persoral products ineluding foodstufl for sale to member. No such foods may
be supplied on credit If the mamber hasireached the ceiling or the maximum number of credits ke is entitled to from the
Society

138 BONDS AND SURETIES

Every Borrower shall be required to execute a bond and shall furmish two (2) Surelies who must be members of the Society
No extension of the period of repaymeant shall be granted withoul the written consent of the twa (2) Sureties

139 DUTY.OF SURETY
1381 Asurely must be-a reputable member of the Society and shall personally guarantee

(I} repayment of loan and sccrued interest lo the Society il the borrowing member defaulls,
(i} the correctness of the particulars an which the value of the borrower's seCunities is based,

(i) thiat the loan is to be used for the purpose slaled by the Borrower on Ihe-application. The Surety should repert misuse of
the [ean to thie Managemient Committes immediately

1392 A members commitment as surety shall not when taken together with his own existing borrowing exceed his maximum
crelil mit

1310, RECALL OF LOANS

All loans shail be issued subject to the righl 6f the Society to call the loan for immediate repayment:
(i) ilany misapplication IS proved;
(i) i the borrower gives an indication of resignation

{iiy If the borrower persistently defaulls for over three months
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131 APPROPRIATION OF DEBT PAYMENT
When & mamber fromwhom meney is dug pays any sums to the Sociely, il shall be appropriated in the Toliowing order

a)  First, to share payments, penally and other miscellaneous charges dhuse by him
bl Secondly, interest on loan, and
¢} Thirdly, tolean principal repayment

14.0 DISPOSAL OF SURPLUS
141 APPROPRIATION

1411 At the ciose of each financial year, the excess of the Sociely's income OVer expanses including the interest payable on
deposits and loans and audit and Supervision Fee due, shall be appropriated to the fallowing funds in accordance with
Section 34 of the Nigerian Cao-gperative Societies Act Cap N98 Laws of Federation of Nigeria (LFN), 2004

m Reserve Fund.
(2} Education Fund
(3)  Other funds approved by the Society and Law.

(4]  The balance shall be utilized for ene or more of the following purposes;
(a)  Paymentof annual interest on member's savings.

fb)  Payment of honorarium 1o the Managemant Committee and that approved by the Management Committee for other
members thal served ihe Society during the year

()  Dorations, not exceeding 10% of the nel surplus lo-any charitable or social purpose approved by the Director
(di  Building up a General Reserve.

1412 The apgropriation of the net surpius shall bi subject to-approval by the Director and governed inall respects by the spinit
and letter of the law and the regulations.

142 DIVIDEND AND INTEREST

1421 The dividend paid on shares shall be determined by the Management Commiltee, subject to the statutory maximum of
5% and no dividend shall be paid if any overdue claim o a depositor or lender remains unsatisfied.

14249 The interest on members' savings shall be payable based on disposal of nel surpius of the Socicetﬂ.r for the financial year,
as determined by the General Meeling.

143 RESERVE FUND

1431 In accordance with Section 34 (2) of the Nigerian Co-operative Societies Act Cap MOB Laws of Federation of Nigefia
(LFM), 2004, 8t least 25% (one-fourth) of the net surplus of the Sociely a3 ascertained by the annual-audit repon, shall be
paid into the ‘Reserve Fund'; but the Director may grant from lime o Lime exemplions from further contributions to the
reserve fund, of reduce the rate thereol, and may at any ime revoke the exemption or reduction

1432 The Reserve Fund s indivisibie, and no membér is entitled to claim a specific share in it Except with the permission af
ihe Direcior of Cooperative, Delta State, it shall not be ulifized In the business of the society but shall be deposited or
invested in accordance with sections 33 and 34 of the Nigeran Co-operative Sacieties Act Cap NSE Laws of Federation
of Nigeria (LFN), 2004.

144 EDUCATION FUND

The Saciety may, with the approval of the Direclor, and afler 25% {one-fourth) of the nel surplus in the financial year has
been paid to the reserve fund, contribute an amount not exceeding 10% of the remainder of the surplus te an ‘Education
Fund’, which shall be used for training members and officers in co-operative activities: However, no further transfer shall
be made to the fund if the balance outstanding in the fund is equal to two million naira (2. 000,000.00).

145 GENERAL RESERVE

The general reserve of the Soclety may be ulilized with the approval of the General Meeling for minar, spacial and non-
recurrent expenditure. With the consent of the General Meeting and the Director, the general reserve may be utilized for
the payment of interest on member's savings and/or the equalization of dividentis of bonuses distributed Regulstion 12 of
the: Nigerian Co-operative Societies Act Cap N8 Laws of Fedération of Nigeria (LFNY, 2004

15.0 AUDIT AND SUPERVISION
151 AUDIT AND SUPERVISION FEES

151.1 Audit and'Supervision Feesal the rate assessed by the Directorand published in the Delta State of Nigeria Gazelte shall
be made annually 10 the Delta State Goverriment,
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Where the Saciety so approves, an indepentdent Auditor (who must be a firm of Chartered Accounianis with current
Praclice License from the Institute of Chartered Accountants of Nigeria (ICAN)) may be appointed to receive, review and
audit the:accounts of the Somety

@
The Independert External Auditor shall be appointed by the Managemen! Commitlee. The appointment of the
Independent External Auditors shall be subject lo ratification by the General Meeting of the Society

The fees of the Independent Auditors shall be-approved by the Management Commiltee and ratified oy the General
Megting
The Independent Auditors repart shall be presented to the General Meeling by a representative of the Audil firm

The Management Report (if any) arising from the Independent Auditers audit werk shall be for the action of the
Maragement Commiltee of the Sociely, with the Audil- Committee to menitor the compliance | Impiementation.

INTERMAL ALUDIT COMMITTEE

Albthe General Meeting, there shall be elected 3 members as Internal Audll committee of which al least one of such members
shall be a Chartered Accountant

1221

15:2.2

16:2:3
1524
1525
15:2.6

16.0
161

The Internal Audit Commitlee shall meet at once every three months (6 make or cause to be made an examination of
the affairs of the society which examination shall include an audit of its books and an inspection of the securities, cash,

accounts and loans:
Ascenain that all actions by the Management Committee and any cther committee are in-cenformity with the Bye-Laws
af the Society.

Make a written report (o the Management Commitiee of iis findings fallowing each examination
Make an annual audit and-a written report and submil to the General Meeting.
Yerify the passhooks of the members with the accounts of the Treasurer annually.
The Audit Committee shall pay attention to the following checklists:
(@}  Isareceiptissued for every item of cash recelved?
(b) Isthere a payment voucher for every. amount paid oul?
(€} Istoo much cash kept en hand?
(d}  Are any unused cheques an hand signed in blank?
{8}  Isthe cashbook balanced regularly?
{7 Are all expenses approved by the Management Commillee and vouchers signed b;e the Prusliden'ﬁ
{g)  Are the members’ balances complied monthly?
(h) Do the balances agree with ganeral contral accounl?
{i) Are the minutes of meeting signed by the Prasident and General Secretary?
0 How many loans are delinguent?
(&) How many loans are overdue (i) within 1 year (i) over 2 years?
{n What actions are taken to recover them?
(m)  Areall officers handling cash duly bonded?
(n} Does the Sociaty camy a burglary and robbery insurance?

(o}  Has the borrower in addition to the agreement entered Into a special agreément with the Society, autharizing the
Socrety to claim his retiring benefits or gratuities on any unpaid balance of the loan in event of death, retirement or

termination of appointment?
(p}  Has the acditor's report been read and discussed at the meeting of the Management Committee?

BOOKS AND ACCOUNTS
PRESCRIBED BOOKS OF ACCOUNT FOR INSPECTION

1611 Accounts and Records {manual and/or elactronic form) shall be maintained in the forms prescribed by the Dirgctor and

shall include the following

a) A Membership and Altendance:Register, showing the name. address and eccupation of every member, the number of

shiares held by him, the date of his admission to membership, the Nominee appoinled under the Bye-Laws, and the:

members' attendance of General Meeting.

b) A cash book showing the receipts, expenditure. and balance on-each day on which business is done,

c) General ledger
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d) Personal Ledger withaccounts for each member; depositor-and crediter

{i} Loan register showing instaliment for repayment of loans

(li} Minute book for preceedings of General Meetings and Management Commiltes Meetidgs,
(i) Register of share payment I |
() Loan bond book showang particutars and centaining bends for all loans issued |

{v) Buch eiher records as may be prescribed by any applicable law and regulation or by the Bye-laws.

1612 Theinformation referred to in 16.1 1 above may be provided in software procured by the Saciety for the purpose provided |
that the software facilitates easy storage-and retrieval of the referred infarmation |

|

I

162 INSPECTION OF BOOK

The books, actounts, register and papers of sociely shall be open al all reasonabie times for Lhe inspeclion of members and I
of any accredited Cooperalive Official provided that no person other than an Officer or Management Committee of the Society V
or a Copperative official shall be allowed Lo see the personal accaunt of any other member without the other members consent.

Copies of the Laws, the Regutations and these Bye-Laws shall be available for inspection at the registered address of the
Society ot all reasonable hours

16.3 ANNUAL STATEMENT
Each member shall be issued an Annual Statement showing particular of his personal account with the Saciely

164 RECEIPTS

It shall be the duly of every member

|

a} Ta insist upon obtaining a separate printed receipt from the proper book, ar such other form of receipl of evidence of
repayment as may be approved by (he Director, for every sum of money paid 1o the Society.

b Taosign: or make his thumb prnt in the proger book, intoken Lo recept whenever any sum of money is paid or repaid 19 him
by the Society.

17.0 DISSOLUTION AND DIVISION OF THE SOCIETY

171 LIQUIDATION
The Society:shall not be liquidated except in‘accordance with section 38 to-45 of the Nigenan Cooperativa Societies Acl Cap
NO8 Laws of Federation of Nigeria (LFN), 2004
172 DISPOSAL OF FUNDS
On the dissolution af the Society the Reserve and other Funds of the Soclely shall be applied In the crder stated as follows:
a) Discharge the iabilities of the Society and

by Repayment of members savings
c) Repayment of the paid-up share capital of members.

The remainder shall be placed by the Direcior in the bank untl| a new Cooperalive with similar objectives and area of pparation 15
registerad, in which évent the funds shall be credited lo the Reserve Fund of that Sociely.

18.0 MISCELLANOUS PROVISIONS

181 DISPUTES

Any dispute arising in or concerning the Society and its members ar past members which he Management Committee is unable
lo resolve shall be referred to the Director for settiement by arbitration under the. provision of seclion 44 of the Nigerian Co-
operative Societies Act, Cap NGB Laws of Federation of Nigeria (LFN), 2004

182 LITIGATION

No member shall commence & civil or criminal proceeding In-any court in Nigeria-against the saciety withoul first employing fully
he dispute resolution option contained in 181

183 CUSTODY AND USE OF SEAL

The Managemenl Commiltee shall hold In safe custody he seal of the Society, Documents of the Seciaty shall where seéaling is
required be sealed and withessed by al least two of the members of the Management Commitlee.

184 SURCHARGE:

The General Mesting of the Saciety may impose surcharges on members, not exceeding Five Thousand Naira (5.000.00) in any
one case, for flagrant or repeated contravention of the Bye-Laws,
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19.0 AMENDMENT OF BYE-LAWS

Ariy amendment of or additlon to these Bye-Laws shall be made by the General !
S Pyt

accordanc

ae

ing of (he Societly
@

regutations and shall nod be valid uniil registerad By
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20.0 ADOPTION AND APPROVAL

These Bye-Laws were reviewed and adopted by the members of the SPRC-Wesl Mullipurpose Co-opérative Saciety Limited on
the 2" day of April 2020 at thé Extra-Ordinary General Meeting held for (his purpase =

0 0. AGBAJE " IKECHUKWU F. ONYEFURU
CHAIRMAN MEMBER

I'hereby cenify thal the foregoing BYE-LAWS of the SPDC West Multpurpose Cooperalive Sociely Limited, Mo has bean
registered under Section & (}of the Nigerian Cooperative Socleties Act Cap M98 Laws of Federation of Migeria (LFN), 2004

I3 L4
THIS N pay or LQJWQ“}EGED

7

CHUKWUDI ONYEKPE
DIRECTOR OF COOPERATIVE SOCIETIES, DELTA STATE
OF THE FEDERAL REPUBLIC OF NIGERIA
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